

                                    



Annex I


FILLING OF VACANCIES - ADMINISTRATIVE AND FINANCIAL OFFICERS IN THE UNIVERSITY SYSTEM

University/ Higher Educational Institute:  ……………………………………………………………………………………………

Please indicate the followings in the “Remarks” column.

· Who were promoted to the posts of SAR, SAB/SAIA under the APER Scheme and hold the cadres of AR, AB/ AIA at present. 
· Who are on sabbatical leave, study leave, foreign leave and etc… during the period of 01.01.2024 to 31.12.2024.

· Whether there are any officers who are willing to obtain sabbatical leave, study leave, foreign leave and etc… in year 2025.
	Post
	Approved Cadre
	Actual Cadre
	No. of vacancies as at 31.12.2024
	Names of the persons who are holding the post at present 


	Faculty/Department/Division attached
	Mobile No.
	Email
	Remarks

	Registrar
	
	
	
	01.
	
	
	
	

	Bursar
	
	
	
	01.
	
	
	
	

	Deputy Registrar/ Senior Assistant Registrar
	
	
	
	01.

02.

	
	
	
	

	Deputy Registrar
	
	
	
	01.

02.

	
	
	
	

	                            Senior Assistant Registrar
	
	
	
	01.

02.

	
	
	
	

	Deputy Bursar/ Senior Assistant Bursar
	
	
	
	01.

02.

	
	
	
	

	Deputy Bursar
	
	
	
	01.

02.

	
	
	
	

	Senior Assistant Bursar
	
	
	
	01.

02.

	
	
	
	

	Deputy Internal Auditor/ Senior Assistant Internal Auditor
	
	
	
	01.

02.

	
	
	
	

	Deputy Internal Auditor
	
	
	
	01.

02.

	
	
	
	

	Senior Assistant Internal Auditor
	
	
	
	01.

02.

	
	
	
	

	Assistant Registrar
	
	
	
	01.

02.

	
	
	
	

	Assistant Bursar
	
	
	
	01.

02.

	
	
	
	

	Post
	Approved Cadre
	Actual Cadre
	No. of vacancies as at 31.12.2024
	Name of the persons who holding the post at present 
	Faculty/Department/Division attached
	Mobile No.
	Email
	Remarks

	Assistant Internal Auditor
	
	
	
	01.

02.

	
	
	
	

	Deputy Registrar/ Senior Assistant Registrar (Legal and Documentation)
	
	
	
	01.

02.

	
	
	
	

	Deputy Registrar (Legal and Documentation)
	
	
	
	01.

02.

	
	
	
	

	Senior Assistant Registrar (Legal and Documentation)
	
	
	
	01.

02.

	
	
	
	

	Assistant Registrar (Legal and Documentation)
	
	
	
	01.

02.

	
	
	
	

	Deputy Registrar/ Senior Assistant Registrar (Library Services)
	
	
	
	01.

02.

	
	
	
	

	Deputy Registrar (Library Services)
	
	
	
	01.

02.

	
	
	
	

	Senior Assistant Registrar (Library Services)
	
	
	
	01.

02.

	
	
	
	

	Assistant Registrar (Library Services)
	
	
	
	01.

02.

	
	
	
	


Note: 
Please let us know the List of Administrative and Financial Officers who were retired or resigned during the period of 01.01.2024 to 31.12.2024.
	No.
	Name
	Designation
	Date of Retired/Resigned


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Rector/ Director/Registrar
:     …………………......................




    
Date
:  …………………………… 



  
